City of East Grand Rapids
Regular Parks & Recreation Commission Meeting
Agenda

August 10, 2020 – 6:00 p.m.
(EGR Community Center – 750 Lakeside Drive)

1.
2.
3.
4.
5.
6.

Call to Order
Public Comment by persons in attendance.
Report of Commissioners.
Minutes of the regular meeting held July 13, 2020 (enclosed – approval requested).
Special Event Calendar (enclosed – information only).
Consider request to approve Special Event Permits (enclosed – action requested).
A. Gaslight Village Tree Lighting Event, November 27, 2020
B. Spectrum Health Irish Jig, March 20, 2021
C. GR Symphony in the Park, July 7, 2021
7. Report of Director

*

*

*

The City will provide reasonable auxiliary aids for individuals requiring them for effective communication in programs and services of the City.
Notice must be made to the City five (5) days prior to the program or service requesting the specific auxiliary aid.

EAST GRAND RAPIDS
PARKS & RECREATION COMMISSION MEETING
EGR COMMUNITY CENTER
COMMISSION CHAMBERS
6:00 PM
MONDAY, JULY 13, 2020
The regular meeting of the Parks and Recreation Commission was held in the City Commission
Chambers in the East Grand Rapids Community Center.
Carol Campbell called the meeting to order at 6:03 pm.
PRESENT:
ABSENT:
STAFF:
GUESTS:

Nick Abraham, John Arendshorst, Carol Campbell, Kate DeVries, Larry Fisher and
Adam Rogalski
Mark Hessler, Liz Mitchell and Aaron Smith
Fred Bunn and Diane Ritzke
Brad Andrzejewski and Rick Sprague

Report of Commissioners:
John Arendshorst – Reported he has had inquiries from residents requesting opening the Middle
School field for use by residents for recreation purposes.
Adam Rogalski – Reported he has had inquiries on the health of Reeds Lake. Director Fred Bunn
responded there is a water quality report on the City’s website and right now everything is in the green
on the report meaning the health of the lake is good. Fred will send a link to the Commission for this
report.
Nick Abraham – None other than looking forward to another year on the Commission
Carol Campbell – Reported her daughter who is living with her has tried to sign up for a few of the
outdoor adult activities but was not able to because they were full. Carol was excited that these
programs are filling up this summer and is happy to see the interest in the EGR Parks and Rec
programs.
Kate DeVries – Very excited to be appointed to this Commission. Her day job is with a government
relations firm in Lansing. Her background has been working with young people who have
developmental and intellectual disabilities. On the commission she would advocate for accessibility,
recycling and updating the parks, playgrounds, and facilities.
Larry Fisher – Commented he has been a resident of East Grand Rapids for 20 years. He was a
Counselor and Director of the Guidance Department at the EGR High School as well as a track and
cross-country coach. He now works at the West Michigan Aviation Academy as the Dean of Student
Life. He is a very fitness conscious person and has been involved in Parks and Recreation events in
the past such as helping to create a cross-country course at Manhattan Park. He looks forward to
working on this Commission.
Minutes for the February 10, 2020 Parks and Recreation Commission meeting were presented for
approval. A motion was made to approve the minutes for the February 10, 2020 Parks and Recreation
Commission meeting.
MOTION:
Adam Rogalski
SUPPORT:
John Arendshorst
YES: Abraham, Arendshorst, Campbell, DeVries, Fisher and Rogalski (6)
NO: (0)
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Director Fred Bunn presented former Parks and Recreation Commissioners Brad Andrzejewski and
Rick Sprague a recognition of service award. He thanked them both for their years of service and
dedication on the Parks and Recreation Commission.
Director Fred Bunn reviewed the Parks and Recreation Commission Term Limits. He reviewed
Section 3.130 of Chapter 35 of Title III of the Code of the City of East Grand Rapids and the memo
dated June 9, 2020 from City Commissioners Hamrick, Pachla and Walters regarding the Advisory
Board Appointments.
The Parks and Recreation Commission Meeting Schedule and list of Commissioners was reviewed.

Nominations for Chairperson and Vice Chairperson for the Parks and Recreation Commission for
FY 2020/21 were held.
A motion was made to nominate Carol Campbell as the Chairperson and Aaron Smith as the Vice
Chair of the Parks and Recreation Commission for FY 2020/21.
MOTION:
Nick Abraham
SUPPORT: John Arendshorst
YES: Abraham, Arendshorst, Campbell, DeVries, Fisher and Rogalski (6)
NO: (0)
The Special Event Calendar was reviewed.
The following Special Event Permit applications were presented for approval:
A. EGR Middle School 2020 PTO Regatta, September 18, 2020
B. Kisscross Michigan Cyclocross, October 25, 2020
Director Fred Bunn reviewed each Special Event and the Commission voted separately to approve
each one.
EGR Middle School 2020 PTO Regatta is a returning event. This event is put on by the EGR Middle
School PTO and has been a very popular event. The event is based in John Collins Park and utilizes
the Crew Team launch area. The Park is always clean when the event is done. Fred does not see any
issues approving this event.
A motion was made to approve the Special Event Permit for the EGR Middle School 2020 PTO
Regatta to be held September 18, 2020.
MOTION:
Adam Rogalski
SUPPORT:
Nick Abraham
YES: Abraham, Arendshorst, Campbell, DeVries, Fisher and Rogalski (6)
NO: (0)
Kisscross Michigan Cyclocross is a returning event with approximately 100 participants. This event is
held at Manhattan Park and in the past, there has been concern on how the park is left after an event
due to use on wet trails. Fred reported that because of the type of race this is the park can look rough
right after the race but within two weeks the park is back in shape and in the Spring you cannot
tell there was an event in the park. If there is any damage to the park, the organization is expected to
make repairs to the area. Fred does not see any concerns to approving this event.
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Fred also mentioned any special events that come before the Commission are all Covid-19 related and
the maximum number of potential participants for gathering will be adhered to according to the
Governor’s Executive Order at the time of the event.
A motion was made to approve the Special Event Permit for the Kisscross Michigan Cyclocross to be
held October 25, 2020.
MOTION:
John Arendshorst
SUPPORT:
Nick Abraham
Discussion: Adam Rogalski asked if there was any liability to the City, the Parks and Recreation
Commission or staff if there is an outbreak of Covid-19 at an event after an event is approved by the
Commission? Fred responded that the City is very clear that any event held in East Grand Rapids
needs to adhere to the Governor’s Executive Orders regarding the type of event it is. Fred reported he
is in contact with the Kent County Health Department before an event happens and outlined all the
steps the City is taking to make sure the event is following the framework under the Executive Orders.
He said the City, Parks and Recreation Commission and staff should not be liable if we are following
the guidelines set up by the Executive Orders.
Adam Rogalski also asked if the City Attorney recommended the Special Event Permit Application
online be updated to include a Covid-19 disclaimer? Fred responded that he would check with the City
Attorney on this.
A vote was taken on the motion to approve the Kisscross Michigan Cyclocross.
YES: Abraham, Arendshorst, Campbell, DeVries, Fisher and Rogalski (6)
NO: (0)
Report of Director
Director Fred Bunn reported on the following:
• Parks and Recreation Staff – The staff has worked in different capacities during Covid-19.
During the Stay at Home order, staff was working remotely from home canceling programs,
canceling facility rentals and planning for future programming. Grounds Maintenance staff
was furloughed and went on unemployment until they could return to their jobs. One part-time
receptionist was furloughed and is on unemployment and one full time supervisor is
furloughed and working approximately 13 hrs./week is also on unemployment. With limited
programming, supervisory staff have done other jobs such as repainting, repairing and cleaning
Wealthy Pool and working with Grounds Maintenance with landscaping. The Grounds
Maintenance Department usually hires 5 part-time staff during the summer and this year only
hired two part-time staff.
• Pools – Both the High School pool and Wealthy pool are currently closed per the Governor’s
Executive Orders. Since the pools have been shut down, they have been drained and repairs
and maintenance have been done. Both pools will remain empty until they can open to save on
operating costs.
• Current Programming Update. Indoor and Outdoor Protocols have been drafted and are sent
out to program instructors and participants. The programs currently being held outdoors are:
Adult Softball, Rowing (Crew) Camps, Volleyball Camp (held at Manhattan Sand Volleyball
Courts) Tennis (youth & adult), Sailing (youth & adult), misc. sports camps and Adult Zumba.
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•

•

•
•
•
•
•

We have held some youth programs at Manhattan Pavilion such as Music Camps and Fairy
Camp as well. Indoor programs will start up shortly, offerings to include Art Classes, Music
Classes and Dance classes. Indoor class size will be 10 or less including the instructor. Staff
is working on Fall Program offerings.
Concerts and Movies in the Park will start this week. The first concert is tonight, and the first
movie will be Friday night. Covid-19 Executive Orders will be adhered to for these events and
staff will monitor attendance. The sponsors for these events are The Brouwers Agency, Auto
Owners Insurance and Consumers Credit Union.
Community Foundation Funding – As reported at the last Commission meeting the
Community Foundation will fund the following items at a total cost of approximately $33,000.
A. Outdoor drinking fountain
B. Bike repair stations (2)
C. Reeds Lake Trail Maps ($10,000)
D. Electronic Message Center
Field and Park Usage - Fred reported Field and Park Usage has increased quite a bit. Staff is
scheduled to pick up trash 7 days a week as overflowing trash cans at the parks is a daily
occurrence There has also been an increase in usage of the Parks by Fitness companies
looking for a place to run their programs. Companies/groups have been reminded the City
does have a policy for Park Use for Commercial and Non-Commercial Group Activity, these
companies or groups should be renting space for these types of programs. Fred also reviewed
the Limited Use Athletic Field Policy which includes Swaney Baseball Field, Memorial Field,
Mehney Field, Manhattan Field #5 and the Girls Softball Field at Manhattan Park. These
fields are primarily scheduled for EGR Public School sports and Parks and Recreation use but
may be rented by outside groups and companies by contacting the Parks and Recreation
Department. This policy was put forth by the Jt. Facilities Committee comprised of both
School and City officials to keep these fields in the best possible condition and to extend the
life of artificial turf fields.
Finance Director Position – The EGR Finance Director position should be filled soon.
City Manager Position – The Mayor and City Commission will be moving forward to fill the
City Manager Position.
Reeds Lake Triathlon – Fred Bunn and Betsy Granstra, Race Director, will be meeting with
Rhoades McKee to discuss the 2020 Reeds Lake Triathlon scheduled for September 12, 2020.
July 4th Parade – This year most activities for the July 4th Celebration were cancelled. The City
had a parade consisting of City vehicles that went through the different city neighborhoods.
Stonyfield Organic Turf Management Program – Program is going well with the first two
applications completed. Fred does have the recipe for this application and will send out if
anyone is interested.

Carol Campbell inquired about the boardwalk around the backside of the lake and reported that there
are several boards coming up which are a hazard to those using the boardwalk. Fred replied that
section is the responsibility of GR Township, he or the Grounds Maintenance staff will look at it and
report it to Grand Rapids Township.
The meeting was adjourned at 6:54pm.
7/17/20

East Grand Rapids Parks and Recreation
2020 Special Event Calendar

Date
3/21/20
6/20/20
6/27/20
7/4/20
7/9/20
8/20/20
9/12/20
9/18/20
10/25/20
11/26/20
11/27/20
12/31/20

Event
Time
Participants
37th Spectrum Irish Jig CANCELLED
6:00am-11:30am
4200
55th Reeds Lake Art Festival CANCELLED 9:00am-5:00pm
120
Reeds Lake Run CANCELLED
8:00am-11:00am
2000
Reeds Lake Trail Blazer Run/Walk CANCELLED
6:00am - 10:00am
450
GR Symphony in the Park CANCELLED
7:00p-8:00p
25
Taste of East CANCELLED
5:30pm-8:30pm
3000
Rhoades McKee RLT CANCELLED
7:00am-12:00pm
850
EGRMS Cardboard Regatta CANCELLED 6:30am-3:30pm
650
Kisscross MI Cyclocross
10:30am-3:30pm
100
Gazelle Sports Gobble Wobble
8:00am-10:00am
1300
Gaslight Village Tree Lighting
5:00pm-8:30pm
1000
BCBS Resolution Run
3:30pm-4:30pm
600

Non-Special Event Permit Applications
KDL Parties in the Park
All cancelled for 2020
Funky Buddha/SUP class
8/8/20
8/15/20
8/22/20
8/29/20
9/5/20

TIME
11:00am-12:00pm

TABLES

8a, 10a, 12p
"
"
"
"
Adaptive Ski by Kentwood P&R

7/17/20
7/24/20
8/14/20

12/19/19

8:00am-3:30pm
"
"

Lights Water Fest - WITHDRAWN

F:\FILES\Recadmin\Important Docs\Special Events\2020 Commission Special Event Calendar

Approval Closure Ins.
5/16/2019
x
x
8/13/2019
x
8/13/19
x
x
11/12/19
x
2/10/20
x
11/12/19
x
11/12/19
x
7/13/20
7/13/20
2/10/20
x
Pending
2/10/20
x

East Grand Rapids Parks and Recreation
2021 Special Event Calendar
Date

Event
37th Spectrum Irish Jig
55th Reeds Lake Art Festival
Reeds Lake Run
Reeds Lake Trail Blazer Run/Walk
GR Symphony in the Park
Taste of East
Rhoades McKee Reeds Lake Triathlon
EGRMS Cardboard Regatta
Kisscross MI Cyclocross
Gazelle Sports Gobble Wobble
BCBS Resolution Run

Non-Special Event Permit Applications
KDL Parties in the Park

Time
Participants
6:00am-11:30am
4200
9:00am-5:00pm
120
8:00am-11:00am
2000
6:00am - 10:00am
450
7:00p-8:00p
25
5:30pm-8:30pm
3000
7:00am-12:00pm
850
6:30am-3:30pm
650
10:30am-3:30pm
100
8:00am-10:00am
1300
3:30pm-4:30pm
600

TIME

TABLES

11:00am-12:pm
11:00am-12:00pm
11am-12pm
11am-12pm
11am-12pm
11am-12pm
11am-12pm
11am-12pm
11am-12pm
Funky Buddha/SUP class

Adaptive Ski by Kentwood P&R
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Approval Closure Ins.
Pending
x
x
x
x
Pending
x
x

x
x

Special Event Permit Application - Submission #11467
Date Submitted: 8/4/2020
Pemit Fee
Applicant must call the Parks & Recreation Department at 616-949-1750 to pay the permit fee before the
application will be processed. Your event date will not be secure until payment is received. We accept
Visa, MasterCard and Discover. Office hours are M-F 8:00 am to 5:00 pm.
This permit must be completed and submitted at least 60 days before the scheduled event. The Parks
and Recreation Commission will review permit applications and are responsible for final approval.
Name of Event*

Date of Event*

Gaslight Village Tree Lighting Event

11/27/2020

Organization Sponsoring Event*
GVBA

Event Start & End
Time*
5:00 PM

—

Event Website Address
1065

8:30 PM

Purpose and description of the event to be placed on City website for the general public to
view.*
The Gaslight Village Business Association will host the annual Tree Lighting Event the day after thanksgiving.
This event will feature Carriage Rides, Live Reindeer, S'mores stations and of course a visit from Mr and Mrs
Claus to sign some songs and light the tree in town square.

Event Contact Email Address*
steve@morserealty.com

Representative First Name*
Steven

Last Name*
Morse

Address1*
2130 Wealthy St SE

City*

State*

Grand Rapids

Daytime Phone*
6167801729

MI

Cell Phone*
6167801729

Alternative Representative First Name*
Steven

Daytime Phone*
6167801729

Will you have a
medical service
provider onsite?
*

Zip*
49506

Email Address*
steve@morserealty.com

Last Name*
Morse

Cell Phone
111-222-3333

Email Address*
steve@morserealty.com

Running and other competitive events MUST
have medical personnel onsite during the
event.

Yes
No
Name of medical service provider?
Estimated Number of
Participants*
15

Estimated Number of
Spectators*
1000

Number of staff
onsite during the
event?*
10

Event Location*
Gaslight Village Regatta Plaza

Describe the location of the event and/or start and finish area if it is a race.

Estimated Number of
adult volunteers on
duty?*
10

Does this event
require road
closures?*
Yes
No

Will you require
Public Safety
Officer
involvement for
your event?*
Yes
No

Special Event Permit Guidelines
Click Here
1. Map or layout of the event must be submitted before the application will be considered for
approval.
Highlight the course, route or location of the event on a map and upload using the link below.
File Upload
Choose File No file chosen
2. All runs must have a lead and trail vehicle. Lead vehicle must have roof top signal with
lights and a trail vehicle behind last participant.
3. All events requiring road closures must alert residents along the route or race course at
least one week in advance of the event.
The information can be conveyed by going door to door, mailer, postcard, flier etc... The information
should include name of event, contact person, date, start and end time, location, course map and a short
description of the event. A copy of the information must be submitted to the Parks & Recreation
Department for our records.
3. Applicant must submit proof of insurance in the following amounts at least 10 days prior to
the event:
Automobile public liability and property damage for owner and non-owner vehicles in the amount of
($300,000) per occurrence for personal injury and ($500,000) per occurrence for property damage. b.
Public liability insurance with a minimum combined single limit of personal injury and property damage
liability coverage: ($1,000,000). c. All insurance must name the City of East Grand Rapids and East
Grand Rapids Public Schools as an additional insured.
4. The permit holder shall agree to clean the route or event site of any litter and trash caused
by the event. If the permit holder fails or refuses to properly clean the site or course, thus
requiring City Staff to perform further clean up; additional charges will be billed to the permit
holder for services.
5. If additional Public Safety or E-Unit personnel have to be called in to cover the event,
charges will be billed to the permit holder for these services.
6. If additional equipment or services are requested from one of the City Departments, a
separate charge will be billed to the organizer. Permit holder should contact the specific
department for individual department charges.
Items may include barricades, road closed signs, cones, etc...
7. When submitting a Special Event Permit application, a fee of $250 payable to the City of
East Grand Rapids, must be paid before your date will be secured and your request placed on
the Parks & Recreation Commission agenda. In the event this application is not approved the
permit fee will NOT be refunded.

8. A disclaimer statement is required on your registration/application form. Releasing the City
of East Grand Rapids and East Grand Rapids Public Schools from all liability. Either by special
reference to the City of East Grand Rapids and East Grand Rapids Public Schools or by a
general disclaimer statement that would exclude the City as a host organization. A copy of
your registration/application form, which contains the disclaimer statement, must be provided
at least 10 days prior to your event.

Agreement*
Signature Box
Permit applicant hereby releases the City of East Grand Rapids, its officers, agents, and employees
from all liability and waives any and all rights and claims for any and all injuries or damage to person
or property, possible exposure to and illness from infectious diseases including but not limited to
MRSA, influenza, and COVID-19 and accidents which may occur as a result of the use of City
facilities. While particular rules and personal discipline may reduce this risk, the risk of injury, serious
illness and death does exist. In addition, applicant agrees to indemnify the city, its officers, agents,
and employees from and against any and all claims, judgments, losses, damages, demands, and
legal proceedings arising out of or resulting from the use of City facilities. I understand that all
information submitted to the City of East Grand Rapids is considered public information and subject
to disclosure under the Freedom of Information Act. I, as the permit applicant, have read and agree
to the above regulations and the Special Event Permit Guidelines. I understand that all information
submitted to the City of East Grand Rapids is considered public information and subject to disclosure
under the Freedom of Information Act. The City of East Grand Rapids reserves the right to cancel
Special Events due to weather, unforeseen conditions or other valid reasons including COVID-19
Executive Order restrictions. Permit holders would be notified promptly if issues arise concerning the
event.
Date Application Received
8/4/2020

Permit Approval
Approved

Reviewed By
Fred Bunn

Approved By

Date Reviewed
8/5/2020

Date Action Taken
mm/dd/yyy

Denied
Pending
Reason

Comments
Returning event hosted by the Gaslight Village Business Association. P & R Dept. assists with coordination of
the event.

Copies sent to
City Manager
Public Safety

Items
Permit Fee Paid
Permit Fee Waived
Insurance
Received

Confirmation
Letter Sent
Map Submitted or
Verified
Calendar Listing

Special Event Permit Application - Submission #11428
Date Submitted: 6/8/2020
Pemit Fee
Applicant must call the Parks & Recreation Department at 616-949-1750 to pay the permit fee before the
application will be processed. Your event date will not be secure until payment is received. We accept
Visa, MasterCard and Discover. Office hours are M-F 8:00 am to 5:00 pm.
This permit must be completed and submitted at least 60 days before the scheduled event. The Parks
and Recreation Commission will review permit applications and are responsible for final approval.
Name of Event*

Date of Event*

Spectrum Health Irish Jig

3/20/2021

Organization Sponsoring Event*
Spectrum Health

Event Start & End
Time*
8:30 AM

—

Event Website Address
www.spectrumhealth.org/irishjig

12:00 PM

Purpose and description of the event to be placed on City website for the general public to
view.*
Now in its 38th year, the Irish Jig has grown to become one of Michigan’s premier 5K (3.1 mile) road races.
The USA Track & Field certified course is mostly flat with a few gentle hills. The start of the race is a short
walk from the East Grand Rapids High School gym where participants will check-in race morning. Top age
group winners and qualifying teams receive prizes, and top overall finishers receive cash awards. Visit
www.spectrumhealth.org/irishjig for more information.

Event Contact Email Address*
kelsey.haynes@spectrumhealth.org

Representative First Name*
kelsey

Last Name*
haynes

Address1*
333 Bridge St.

City*

State*

grand rapids

Daytime Phone*
6164866580

MI

Cell Phone*
6162046741

Alternative Representative First Name*
Carrie

Daytime Phone*
616-391-1368

Will you have a
medical service
provider onsite?
*

Zip*
49503

Email Address*
kelsey.haynes@spectrumhealth.org

Last Name*
Manders

Cell Phone
616-822-0547

Email Address*
Carrie.Manders@spectrumhealth.org

Running and other competitive events MUST
have medical personnel onsite during the
event.
Sepectrum Health

Yes
No
Name of medical service provider?
Estimated Number of
Participants*
4000

Estimated Number of
Spectators*
1500

Number of staff
onsite during the
event?*
25

Estimated Number of
adult volunteers on
duty?*
300

Event Location*
EGR High School Gym. The race starts on Wealthy/Greenwood and finishes on Lake Drive near middle school
and prior to public safety.
Describe the location of the event and/or start and finish area if it is a race.

Does this event
require road
closures?*
Yes
No

Will you require
Public Safety
Officer
involvement for
your event?*
Yes
No

Special Event Permit Guidelines
Click Here
1. Map or layout of the event must be submitted before the application will be considered for
approval.
Highlight the course, route or location of the event on a map and upload using the link below.
File Upload
20.7.5.T Irish Jig race course map PROD.pdf
2. All runs must have a lead and trail vehicle. Lead vehicle must have roof top signal with
lights and a trail vehicle behind last participant.
3. All events requiring road closures must alert residents along the route or race course at
least one week in advance of the event.
The information can be conveyed by going door to door, mailer, postcard, flier etc... The information
should include name of event, contact person, date, start and end time, location, course map and a short
description of the event. A copy of the information must be submitted to the Parks & Recreation
Department for our records.
3. Applicant must submit proof of insurance in the following amounts at least 10 days prior to
the event:
Automobile public liability and property damage for owner and non-owner vehicles in the amount of
($300,000) per occurrence for personal injury and ($500,000) per occurrence for property damage. b.
Public liability insurance with a minimum combined single limit of personal injury and property damage
liability coverage: ($1,000,000). c. All insurance must name the City of East Grand Rapids and East
Grand Rapids Public Schools as an additional insured.
4. The permit holder shall agree to clean the route or event site of any litter and trash caused
by the event. If the permit holder fails or refuses to properly clean the site or course, thus
requiring City Staff to perform further clean up; additional charges will be billed to the permit
holder for services.
5. If additional Public Safety or E-Unit personnel have to be called in to cover the event,
charges will be billed to the permit holder for these services.
6. If additional equipment or services are requested from one of the City Departments, a
separate charge will be billed to the organizer. Permit holder should contact the specific
department for individual department charges.
Items may include barricades, road closed signs, cones, etc...
7. When submitting a Special Event Permit application, a fee of $250 payable to the City of
East Grand Rapids, must be paid before your date will be secured and your request placed on
the Parks & Recreation Commission agenda. In the event this application is not approved the
permit fee will NOT be refunded.

8. A disclaimer statement is required on your registration/application form. Releasing the City
of East Grand Rapids and East Grand Rapids Public Schools from all liability. Either by special
reference to the City of East Grand Rapids and East Grand Rapids Public Schools or by a
general disclaimer statement that would exclude the City as a host organization. A copy of
your registration/application form, which contains the disclaimer statement, must be provided
at least 10 days prior to your event.

Agreement*
Signature Box
I, as the permit applicant, have read and agree to the above regulations and the Special Event Permit
Guidelines. I understand that all information submitted to the City of East Grand Rapids is considered
public information and subject to disclosure under the Freedom of Information Act.
Date Application Received

Reviewed By

6/8/2020

Date Reviewed

Fred Bunn

Permit Approval

7/8/2020

Approved By

Date Action Taken
mm/dd/yyy

Approved
Denied
Pending
Reason

Comments
Long standing returning event. Their race committee works very closely with the P & R and Public Safety
Departments to coordinate the event. there are no issues or concerns with this event request.

Copies sent to

Items

City Manager

Permit Fee Paid

Public Safety

Permit Fee Waived
Insurance
Received

Confirmation
Letter Sent
Map Submitted or
Verified
Calendar Listing
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Special Event Permit Application - Submission #11431
Date Submitted: 6/11/2020
Pemit Fee
Applicant must call the Parks & Recreation Department at 616-949-1750 to pay the permit fee before the
application will be processed. Your event date will not be secure until payment is received. We accept
Visa, MasterCard and Discover. Office hours are M-F 8:00 am to 5:00 pm.
This permit must be completed and submitted at least 60 days before the scheduled event. The Parks
and Recreation Commission will review permit applications and are responsible for final approval.
Name of Event*

Date of Event*

GR Symphony in the Park

7/7/2021

Organization Sponsoring Event*
GR Symphony

Event Start & End
Time*
7:00 PM

—

Event Website Address
grsymphony.org

8:30 PM

Purpose and description of the event to be placed on City website for the general public to
view.*
Free Grand Rapids Symphony Concert in the park. Bring your family and enjoy classical music in a casual out
door setting.

Event Contact Email Address*
jnystedt@grsymphony.org

Representative First Name*
Julie

Address1*
300 Ottawa NW, Suite 100

Last Name*
Nystedt

City*

State*

Grand Rapids

Daytime Phone*
616-454-9451

Michigan

Cell Phone*
708-307-1067

Alternative Representative First Name*
dale

Zip*
49506

Email Address*
jnystedt@grsymphony.org

Last Name*
hovenkamp

Daytime Phone*
616-454-9451

Will you have a
medical service
provider onsite?
*

Cell Phone
616-240-1129

Email Address*
dhovenkamp@grsymphony.org

Running and other competitive events MUST
have medical personnel onsite during the
event.

Yes
No
Name of medical service provider?
Estimated Number of
Participants*
25

Estimated Number of
Spectators*
1,000

Number of staff
onsite during the
event?*
5

Event Location*
Collins Park on Reeds Lake

Describe the location of the event and/or start and finish area if it is a race.
Does this event
require road
closures?*
Yes
No

Will you require
Public Safety
Officer
involvement for
your event?*
Yes
No

Estimated Number of
adult volunteers on
duty?*
TBD

Special Event Permit Guidelines
Click Here
1. Map or layout of the event must be submitted before the application will be considered for
approval.
Highlight the course, route or location of the event on a map and upload using the link below.
File Upload
Choose File No file chosen
2. All runs must have a lead and trail vehicle. Lead vehicle must have roof top signal with
lights and a trail vehicle behind last participant.
3. All events requiring road closures must alert residents along the route or race course at
least one week in advance of the event.
The information can be conveyed by going door to door, mailer, postcard, flier etc... The information
should include name of event, contact person, date, start and end time, location, course map and a short
description of the event. A copy of the information must be submitted to the Parks & Recreation
Department for our records.
3. Applicant must submit proof of insurance in the following amounts at least 10 days prior to
the event:
Automobile public liability and property damage for owner and non-owner vehicles in the amount of
($300,000) per occurrence for personal injury and ($500,000) per occurrence for property damage. b.
Public liability insurance with a minimum combined single limit of personal injury and property damage
liability coverage: ($1,000,000). c. All insurance must name the City of East Grand Rapids and East
Grand Rapids Public Schools as an additional insured.
4. The permit holder shall agree to clean the route or event site of any litter and trash caused
by the event. If the permit holder fails or refuses to properly clean the site or course, thus
requiring City Staff to perform further clean up; additional charges will be billed to the permit
holder for services.
5. If additional Public Safety or E-Unit personnel have to be called in to cover the event,
charges will be billed to the permit holder for these services.
6. If additional equipment or services are requested from one of the City Departments, a
separate charge will be billed to the organizer. Permit holder should contact the specific
department for individual department charges.
Items may include barricades, road closed signs, cones, etc...
7. When submitting a Special Event Permit application, a fee of $250 payable to the City of
East Grand Rapids, must be paid before your date will be secured and your request placed on
the Parks & Recreation Commission agenda. In the event this application is not approved the
permit fee will NOT be refunded.
8. A disclaimer statement is required on your registration/application form. Releasing the City
of East Grand Rapids and East Grand Rapids Public Schools from all liability. Either by special
reference to the City of East Grand Rapids and East Grand Rapids Public Schools or by a
general disclaimer statement that would exclude the City as a host organization. A copy of
your registration/application form, which contains the disclaimer statement, must be provided
at least 10 days prior to your event.

Agreement*
Signature Box
I, as the permit applicant, have read and agree to the above regulations and the Special Event Permit
Guidelines. I understand that all information submitted to the City of East Grand Rapids is considered
public information and subject to disclosure under the Freedom of Information Act.
Date Application Received

Reviewed By

6/11/2020

Date Reviewed
7/8/2020

Fred Bunn

Permit Approval

Approved By

Date Action Taken
mm/dd/yyy

Approved
Denied
Pending
Reason

Comments
This event was approved for 2020 and has been cancelled due to COVID-19. This permit request is for 2021.

Copies sent to

Items

City Manager

Permit Fee Paid

Public Safety

Permit Fee Waived
Insurance
Received

Confirmation
Letter Sent
Map Submitted or
Verified
Calendar Listing

